
 
 
 
 

Job Description  
 

 
Post Title:  Teacher 
Responsible to:  Head of Department  
 

PRINCIPAL RESPONSIBILITIES: 

Under the direction of the Head of Department (where appropriate): 

 

a) To contribute to the teaching of the department  

b) To participate in the development of appropriate syllabuses, materials and schemes of work. 

c) To comply with all school and department policies regarding eg, assessment, discipline, etc. 

d) To attend all "calendared" meetings regarding department and year teams, staff meetings and working groups 

held within the directed time budget. 

e) To contribute to the departments displays. 

f) To be responsible for the quality of their teaching and the learning experiences of students in their charge. 

g) To be responsible for a suitably structured and disciplined environment enabling all students in their charge to 

participate fully. 

h) To ensure that each student is actively engaged in a programme of continual development within their subject 

area. 

i) To ensure active collaboration with staff responsible for student support. 

j) To take a share of the collective responsibility for students in all situations. 

k) To contribute to our whole school responsibility for: 

• the promotion of the spiritual, moral, cultural, mental and physical development of pupils at the school and 

of society; 

• preparing pupils for the opportunities, responsibilities and experiences of adult life. 

l) To provide professional support for teachers in training and visiting colleagues. 

 

ADDITIONAL SPECIFIC RESPONSIBILITIES: 

a) To be Tutor to an assigned Form Group and to carry out related duties in accordance with the general job 

description of Form Tutor. 

b) To attend Year/Curriculum/Staff meetings as appropriate. 

 

GENERAL DUTIES: 

a) To carry out a share of supervisory duties in accordance with published schedules. 

b) To participate in appropriate meetings with colleagues and parents relative to the above duties 

c) To give active support to maintaining high standards of behaviour and discipline. 

 

GENERAL CONDITIONS: 

1. The above responsibilities are in accordance with the requirements of the Teachers' Pay and Conditions Act and 

subsequent Orders in terms of duties and working time.  As an academy, the school also follows any local 

agreements, LA circulars and guidelines giving interpretations of teachers' conditions of service. 

2. The job description allocates duties and responsibilities.  It does not direct the particular amount of time to be 

spent in carrying them out and no part of it may be so construed.  In allocating time to the performance of 

duties and responsibilities, the postholder must use directed time and have regard to clause 51.7 of a Teachers’ 

Conditions of Employment. 



3. The job description is not necessarily a comprehensive definition of the post and the teacher may be required to 

undertake such other tasks appropriate to the level of appointment as the Headteacher may require.  It will be 

the subject of review and may be modified or amended after consultation with the post holder.  
 
  
 


